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Dear applicant 
APPLICATION FOR MEMBERSHIP OF THE CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)
Thank you for your response to our advertisement inviting applications for the appointment of new CPAC members to the Children’s Panel Advisory Committee (CPAC).

 The following documents are enclosed:
1.
Application form and reference forms (2);

2.
Advertisement;

3.
Background note;

4.
Role description;

5.
Person specification;

6.
Checklist;

7.
Feedback form;

8.
Public appointments monitoring form.
All appointments are based on merit following a fair, open and transparent process, with the responsible Scottish Minister making the final decision about whom to appoint in each case.  You will wish to note that in selecting members, Scottish Ministers are assisted by CPACs’ recommendations.
Your application will be handled as follows:
· Your application will be acknowledged within five working days of receipt.

· The Chair and Clerk to the CPAC will first assess your completed application form against the criteria for the post to see whether you have the necessary skills and knowledge specified for the appointment. 
Should you be invited to attend an interview you will be notified as soon as possible by the Chair or Clerk to the CPAC.  You will be then asked questions by the interview panel to assess whether you can demonstrate that you have the specified qualities required for CPAC membership. 
· All interviewees will be advised in writing of the outcome of the interview.
· Those candidates who best meet the specified criteria will be recommended for appointment to Scottish Ministers who will select the best person(s) for the position(s) from the list of people agreed by the Selection Panel.
· If you are successful the Scottish Government will confirm your appointment in writing.  The Clerk to the CPAC will notify unsuccessful candidates.
· Please note that the appointment is for one term only (usually 3 years).  Although re-appointment is not automatic, a further term of appointment can be sought. 
The schedule below shows the key milestones during the appointment(s)
process.

	STAGE IN PROCESS


	TIMESCALE 
(APPROXIMATE)

	Closing Date for applications


	

	Shortlisting of applications and selection of candidates for

interview

	

	Interviews
	


The Children’s Hearings system and the Scottish Government are committed to a policy of equal opportunities in public appointments and are keen to ensure that individuals from all sections of society, and particularly those from under-represented groups, are encouraged to participate in public life.  The enclosed public appointments monitoring form is used for monitoring purposes only.  This information will form no part in the selection process. 

Information on the composition of boards of public bodies is published on www.scotland.gov.uk/government/publicbodies.  This information, and data on ethnic origin and disability, may also be used in response to Parliamentary Questions and other public enquiries or reports.  We guarantee not to publish these statistics in a way which would allow individuals to be identified.  In accordance with the requirements of the Data Protection Act 1998, a question seeking your consent to the publication of this information is included in the application form.  Other information being requested will be made public at the time of the news announcement, should you be appointed.  This applies particularly to any other public appointments you may hold and/or any political activity you may have undertaken.
Please send, fax or email your completed application form and public appointments monitoring form to the Clerk to the CPAC - no later than (please check with the Clerk to the CPAC):     
Please ensure that you have signed the relevant documents. All correspondence relating to your application will be treated in confidence.  Forms returned electronically will require to be signed personally prior to any appointment being made.
If you have a complaint about any aspect of this appointment process, please refer to the enclosed leaflet – background note.  If you have any general queries regarding this letter, please do not hesitate to contact me.  For further information on CPACs’ duties and functions, see the Clerk to the CPAC/LA’s website address/contact details.
Yours sincerely

Clerk to the CPAC 
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
APPLICATION FOR MEMBERSHIP OF 

THE CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)
Please complete this form and return it to:   Clerk to the CPAC 
Completed application to be returned by: 
(Please check with the Clerk to the CPAC)   

Please complete this form in black ink and BLOCK CAPITALS and ensure it is signed and dated and all enclosures are attached.  You should fill in the form as completely and as clearly as possible.  In addition, it would be helpful if a passport-sized photograph could be supplied with your application form for ease of reference, should you be selected for an interview (please do not substitute your Curriculum Vitae for a completed form as this will not be considered.  This is to enable us to consider applications on an equal basis).
You will wish to note that there is no bar on non-British nationals applying for and being appointed to a public body such as the Children’s Panel Advisory Committee (CPAC).  However, to be appointed you must have the right to work in the United Kingdom. 

Are you eligible to work in the United Kingdom? 

Yes □   No □
	PERSONAL DETAILS

	Title  
	Surname 

	Forename(s)

	Date of Birth

	Permanent  Address (including postcode)
Telephone number (including area code)

	Address for correspondence (if different from above)

Telephone number (including area code)

	EMPLOYMENT DETAILS

	If you are currently in employment, please provide details i.e. name of employer and work address below:



	Please put a tick in the box that most accurately describes your current occupation or status: 

Full-time  □              Part-time     □
Retired    □              Jobseeker   □ 

Student   □               Carer          □               



	If retired or no longer in employment, please state below previous occupation(s):



	AVAILABILITY

	· Have you discussed your application with your employer?

Yes  □    No  □    Not applicable  □ 
· Have you discussed time off with your employer to attend to your CPAC responsibilities should you be appointed?

Yes  □     No  □   Not applicable  □ 




	SUITABILITY FOR APPOINTMENT

	Drawing on either your working life or personal life, please describe how you think you meet the competencies and experience in the boxes below. Candidates should complete each box to match their skills and knowledge against the specified criteria.


	Ability to fulfil statutory procedures and work within procedures

	Please provide detail of any skills and/or knowledge you may have acquired in the areas of recruitment, selection and/or performance monitoring (this competence relates to the contribution you can make to recruitment, selection, monitoring and active membership of a CPAC).



Continue on a separate sheet if necessary
	Ability to work effectively as an individual and as part of a team

	This competence relates to teamwork in relation to CPAC membership; the role of the CPAC member within the local authority and within the Children’s Hearings system.




Continue on a separate sheet if necessary
	Ability to communicate purposefully

	This competence relates to your ability to communicate with prospective panel members i.e. interviews, monitoring, feedback and re-appointment interview; with other CPAC members; the Scottish Government; the local authority; and the general public (publicity).

Continue on a separate sheet if necessary

	Ability to consolidate experience, knowledge and understanding in order to develop own skills

	This competence is concerned with the CPAC member evaluating his or her own practice and taking responsibility for the development of practice.

Continue on a separate sheet if necessary

	Qualifications (if any)




	PANEL MEMBERSHIP

	Have you applied before for CPAC membership and/or to become a panel member in this or another local authority area?

Yes  □    No  □
If the answer is Yes, please provide full details below:



	TRAINING 

	CPAC members once appointed by Scottish Ministers are required to undertake a CPAC training programme (further details will be provided at the interview). 

The principle aim of the training - which is not academic and some of which take place in groups led by facilitators who are themselves CPAC members - is to provide a framework of knowledge within which CPAC members will develop the skills necessary to enable them to perform their duties to the required standards.  Please note that there is a requirement for some elements of the training to be completed before a CPAC member is invited to undertake his/her duties.  
Part of the training is delivered by the Children’s Hearings Training Units (CHTOs) in various locations across Scotland.  Training will be delivered in the form of 4 modules as follows:

1.  Committee functions

2.  Monitoring of Panel members

3.  Recruitment of Panel members

4.  Considering reselection of panel members due for re-appointment
Having read the above in terms of training requirements, will you be able to take time off to attend CPAC Training?

Yes  □      No  □



PRESENT AND PREVIOUS PUBLIC APPOINTMENTS

Do you hold or have you held an appointment in a Public, Voluntary or Community Organisation?

Yes  □     
No  □    
 
If ‘Yes’, please provide full details i.e. the organisation(s), length of time, position(s) held and remuneration received (if any).  Please also state the type(s) of organisation(s) in which you held the appointment(s), continuing on a separate sheet if necessary.

	Name of Public Body*
	Period of Appointment

From            To
	Position

(e.g Chair, Member)

	
	
	
	

	
	
	
	


*If you are currently holding, or have held a public appointment we may take up a reference from the Chair.
	CONFLICTS OF INTEREST

	Are you aware of any possible conflict of interest, which might arise, either personally, in relation to your employment or in relation to your connections with any individual or organisation? 

(Conflicts of interest are not normally a barrier to appointment as long as they are appropriately managed and/or resolved and this will be explored at the interview).

e.g:  

· Police officers, special Constables; Justices of the Peace;

· Social workers working with families within the local authority area(s);

· Foster carer(s) looking after children and young people within the local authority area(s);

· Individuals who are or have been involved in referrals to Children’s Hearings;
· Parent(s)/carer(s) of children and young people who are presently the subject of a supervision requirement
 Yes  □    
No  □      

If Yes, please provide details below:



	DISCLOSURE SCOTLAND

	You will wish to note that applicants will undergo an Enhanced Disclosure check by Disclosure Scotland.  This is to provide detailed information of all (if any) previous conviction(s) held on central records, both spent and unspent.  It may also contain non-conviction information, which a Chief Constable chooses to disclose because s/he feels it is relevant to the work of the CPAC.

Please provide below details of any criminal conviction(s) - regardless of where and when offence was committed* - including those spent under the Rehabilitation of Offenders (Scotland) Act 1974. 
You will wish to note that depending on the type(s) of offence(s) committed, previous conviction(s) will not necessarily prevent from you joining CPAC membership.




*including offences committed outside Scotland or while in the armed forces.
· Have you ever been convicted of an offence? (including motoring offence(s) and those committed outside Scotland or while in the Armed Forces)

Yes
□
No 
□
· Do you have a court appearance pending?

Yes 
□
No
□
Should you have answered YES to any of the above questions, please provide full details:  

	Date
	Court
	Offence
	Sentence/Disposal

	
	
	
	

	
	
	
	

	
	
	
	


* If you need to provide further details please complete on a separate sheet
REFEREES
Please provide details of two referees to whom you are well known personally who would be willing to provide a reference as to your suitability to carry out the duties of a CPAC member.
	First Referee 
	Second Referee

	Name


	Name



	Occupation 


	Occupation



	Address (including postcode)


	Address (including postcode)


	Telephone (including area code)

Email address
	Telephone (including area code)
Email address

	For how long have you known the referee?*


	For how long have you known the referee?*


*Please only provide details of referee(s) you have know for at least two years who will be willing to provide a reference.  You will wish to note that these referees should NOT be a partner or related to you. 
	EQUAL OPPORTUNITIES

	Appointments to CPAC membership are made by Scottish Ministers, who value diversity and welcome applications from all sections of the community.  Children’s hearings, training sessions and meetings are held in a variety of locations.  If you feel that you may require any reasonable adjustments to enable you to attend for interview and to undertake your duties as a CPAC member, please provide details below in order to allow us to make the necessary arrangements.  

What adjustments do you require?




DECLARATION

I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified.  

Under the terms of the Data Protection Act 1998, I agree that the information given in the application and monitoring forms may be processed to provide management information for appointment and equal opportunities monitoring purposes.  

Signature____________________________ Date ________________
Notes:

If you are submitting this form electronically, please leave the signature line blank.  If you are shortlisted for interview, you will be asked to sign the declaration before the interview takes place. The Scottish Government will not disclose the personal information provided by you to third parties.  The SE may publish statistical information relating to public appointments which will be based on information gathered from these forms but will not identify any individual.
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CONFIDENTIAL

REFERENCE FOR APPOINTMENT AS A MEMBER OF

A CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)

AREA:  ______________________________________________________

NAME OF APPLICANT:  ______________________________________

1.
How long have you known the applicant?

2.
In what capacity (YOU SHOULD NOT BE A RELATIVE)?

3.
Based on your knowledge of the applicant, what skills and qualities do you recognise in him/her which are relevant to the work of the CPAC? 

4.
Based on your knowledge of the applicant, does he/she have previous experience which would be of benefit to the CPAC (e.g. an interest in the welfare of children, committee work, working as part of a team, previous involvement with the Children’s Hearings system)?

5.
Do you have any reservations about the applicant’s suitability to be a CPAC member?

Under the terms of the Data Protection Act 1998, I agree that the information provided in this reference may be shared and processed for the purpose of appointment to the Children’s Panel Advisory Committee by the Children’s Panel Advisory Committee and the Scottish Government.

PLEASE PRINT NAME IN 

BLOCK CAPITALS  ……………………….………………...........................................

Signature …………………………………………………………………………….…….……..

Date …………………………………………………………………………………………..…….

Data Protection Statement:

Please note that the information provided by you will be held in accordance with the provisions of the Data Protection Act 1998.  We shall comply with the provisions of the Act when processing the personal information provided by you on this form.  We will not use the personal information provided by you for any other purpose than that set out above.
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CONFIDENTIAL

REFERENCE FOR APPOINTMENT AS A MEMBER OF

A CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)

AREA:  ______________________________________________________

NAME OF APPLICANT:  ______________________________________

1.
How long have you known the applicant?

2.
In what capacity (YOU SHOULD NOT BE A RELATIVE)?

3.
Based on your knowledge of the applicant, what skills and qualities do you recognise in him/her which are relevant to the work of the CPAC? 

4.
Based on your knowledge of the applicant, does he/she have previous experience which would be of benefit to the CPAC (e.g. an interest in the welfare of children, committee work, working as part of a team, previous involvement with the Children’s Hearings system)?

5.
Do you have any reservations about the applicant’s suitability to be a CPAC member?

Under the terms of the Data Protection Act 1998, I agree that the information provided in this reference may be shared and processed for the purpose of appointment to the Children’s Panel Advisory Committee by the Children’s Panel Advisory Committee and the Scottish Government.

PLEASE PRINT NAME IN 

BLOCK CAPITALS  ……………………….………………...........................................

Signature …………………………………………………………………………….…….……..

Date …………………………………………………………………………………………..…….

Data Protection Statement:

Please note that the information provided by you will be held in accordance with the provisions of the Data Protection Act 1998.  We shall comply with the provisions of the Act when processing the personal information provided by you on this form.  We will not use the personal information provided by you for any other purpose than that set out above.
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CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)

VACANCIES

Children’s Panel Advisory Committees (CPACs) are currently seeking applications from local people in many local authority areas in Scotland who may be interested in joining the committees on a voluntary basis.  

CPACs have a key role to play in the operation of Scotland’s unique Children’s Hearings system, which relies on the commitment of volunteers – such as CPAC members – in helping to support vulnerable children and young people under 16 who are in need of care and protection and/or who have offended. 

You will find the position both stimulating and rewarding.  CPACs act on behalf of the local authority in recommending panel members for appointment, assessing and monitoring panel members’ performance and advising Scottish Ministers on matters relating to the general administration of Children’s Panels. 

No formal qualifications are required; however, some experience of performance monitoring and interviewing techniques, together with a knowledge of the Children’s Hearings system would be an advantage.  Full training is provided and you will be given opportunities for further personal development during your period of service, which initially will be for three years.
We wish to attract applications from as wide a field as possible and thus, would welcome applications from individuals from all sections of society and particularly those from under-represented groups who believe they could contribute to the work of the Children’s Hearings system.

If you are interested and would like to find out more about the work of CPACs and how to apply, please contact the Clerk to your local Children’s Panel Advisory Committee (CPAC) for your local authority whose contact details can be found at www.chscotland.gov.uk
	YOUR

APPLICATION

FOR

APPOINTMENT TO A

CHILDREN’S PANEL

ADVISORY COMMITTEE
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Background note
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Thank you for your interest in this appointment
We hope that you will want to apply and that you will find the application process simple and straightforward.  To help you with your application, we have put together a list of frequently asked questions.  We hope that you will find these useful and informative.

What is a Children’s Panel Advisory Committee?

A Children’s Panel Advisory Committee (CPAC) is a key part of Scotland’s Children’s Hearings system.  A CPAC is formed by each local authority to advise Scottish Ministers on the appointment of individuals to the Children’s Panel for their local area.  There are 32 Children’s Panels in Scotland.  The role involves working as part of a committee in the recruitment, selection and monitoring of the Children’s Panel members.  The majority of members on each CPAC are volunteers appointed by Scottish Ministers, with the remainder nominated by the local authority.  

Is this appointment just like a job?  
No.  Like most public appointments, membership of a CPAC is part-time.   Selection for public appointments can be competitive and the standard of candidates is typically high.  However, do not be put off.  We are always looking for effective contributions from all sections of society.  If you can show you meet the criteria – and have a commitment to public service – we would encourage you to apply.   

Principles underpinning

public appointments

Probity
Anyone seeking to carry out public service should do so for the right reasons. How you conduct yourself is important.  You will be expected to behave responsibly and discreetly while at the same time accepting that your own conduct must be completely open and transparent.

Ministerial Responsibility
The ultimate responsibility for appointments lies with Scottish Ministers, although this is sometimes delegated.  The procedures for appointments should be subject to the principle of proportionality and handled in a way that is appropriate to the nature and responsibility of the post.
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Merit and Diversity
Government Departments are looking for able, enthusiastic and committed citizens with the skills required to help make decisions about our public services.  Public Bodies should broadly reflect the communities which they serve and Government Departments promote and deliver the principles of Equal Opportunities.  Your energy, experience, skills and commitment are welcomed and valued.





Application Process

How long will my application take?  
Your pack should contain full details of the process including a timetable.  Because competitions for public appointments can generate a lot of applications, it may take some weeks to process all the applications and make a selection.  You will wish to note that all candidates who are recommended for appointment will undergo an Enhanced Disclosure Check by Disclosure Scotland.  An Enhanced Disclosure Check will detail all previous convictions (if any) held on central records, both spent and unspent.  It may also contain non-conviction information which a Chief Constable chooses to disclose because it is thought to be relevant to such appointment.

I have specific needs.  What support is available in making my application?  
The named contact will be able to give you details of help available with completing your application form and access.  The Children’s Hearings system is committed to equal opportunities and applications are welcome from all.

What happens after I return my application form?  
Application will be considered against the stated criteria to identify those applicants who best meet the role description and person specification.  Those selected will be called for interview.  After the interview, details of candidates recommended for appointment will be presented to the relevant Scottish Minister.  
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Who makes the final decision on who gets appointed? 

The final decision rests with the Scottish Minister with responsibility for the Children’s Hearings system.  The Minister will select the best person for the position.  In selecting members, Scottish Ministers are greatly assisted by local recommendations and CPACs must be satisfied that the names they have put forward are acceptable.
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Who ensures that my application will be treated fairly?
CPAC appointments are not presently regulated by the Commissioner for Public Appointments in Scotland.  However, the process adheres to the principles underpinning the Commissioner’s Code of Practice (www.ocpa-scot.org.uk) which sets out a framework for the public appointments process.  While the CPAC appointment process is not overseen by an independent assessor, every effort is made to ensure equitable treatment of applications.

How can I comment on the appointment(s) process?
If you have any comment(s) or complaint(s) you should address them to the CPAC Chair or Clerk in the first instance.  If, after you have received a substantive reply, you are still concerned, you can write to the Head of Children’s Hearings Branch, Scottish Government, Children, Young People and Social Care Directorate, Workforce and Capacity Division, 
2-C (North), Victoria Quay, Edinburgh EH6 6QQ.

Can I get feedback on my application?
Feedback is available from the named contact to candidates who have been invited for interview but have been unsuccessful.
Where can I find out more?
The information pack provides details about the vacancy and the appointment process.  In addition, the pack should contain details of how to claim travelling expenses, and the name of someone who can tell you about the position or process (the named contact, usually the Clerk to the CPAC).  You might also wish to try the children’s hearings website – www.chscotland.gov.uk.  In addition, all government websites can be accessed via www.direct.gov.uk.
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CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)

CPAC members are expected to play a key role in the appointment, re-appointment and monitoring of panel members’ performance across the Children’s Hearings system.  If appointed the post holder will be expected to remain in post for a period of three years.   Re-appointment is based on the satisfactory completion of CPAC training and feedback from the CPAC Clerk and Chair. 

ROLE DESCRIPTION

What is a Children’s Panel Advisory Committee?

A Children’s Panel Advisory Committee (CPAC) is a key part of Scotland’s Children’s Hearings system.  A CPAC is formed by each local authority to advise Scottish Ministers on the appointment of individuals to the 32 children’s panels and on matters relating to administration of the panels.  The role involves working as part of a committtee in the recruitment, selection and monitoring of the children’s panel members.  The majority of members on each CPAC are volunteers appointed by Scottish Ministers; the remainder are volunteers nominated by the local authority.
Under the terms of the Children (Scotland) Act 1995, CPAC members are responsible for:
· Submitting names of possible panel members to Scottish Ministers;
· Advising Scottish Ministers on the suitability of persons referred to them as potential panel members;
· Advising Scottish Ministers on such matters relating to the general administration of the panels as may be referred to them. 

Scottish Ministers will refer the following matters to CPAC members for advice:-

· The volume of work which may be expected to fall on each children’s panel;
· The number of panel members to be appointed to the panel; 

· The duration of appointments and re-appointments of panel members;

· The candidates to be considered for appointment as panel Chairs and Deputy Chairs;
· The satisfactory completion of pre-service training by panel members;
· Advice on action to be taken in any circumstances which may cast doubt on the fitness of a panel member to serve;
· The extent to which any further training for panel members may be needed.
Performance criteria 

· Consult with committee members prior to the start of panel member selection interviews as to how these will be managed;
· Observe hearings at regular intervals in order to collect sufficient information on which to base an evaluation and thus, a fair assessment of panel members’ abilities and performance in the decision-making process;  
· Become knowledgeable about the work of panel members within their local authority area. This will involve participation in panel meetings and training sessions;
· Analyse and assess information;

· Keep accurate reports of hearing observations;

· Explain clearly to panel members the set criteria against which performance is measured;

· Be clear about the purpose of each observation, meeting or interview; 

· Identify and use only relevant facts and information in order to come to a decision.  Identify areas requiring clarification;  
· Acknowledge any gap(s) in panel members’ knowledge and seek information and advice from relevant sources; 
· Provide constructive feedback to panel members on an individual basis after a hearing and allow panel members opportunities to express a view if they wish to do so; 

· Maintain the confidentiality of the hearing and store hearing papers (where applicable) securely;
· Contribute to decisions and recommendations of the committee;
· Articulate own recommendations confidently and give clear reasons;
· Take gender, ethnic and cultural issues into account.

APPLICATION FOR MEMBERSHIP OF THE CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)
Person Specification
The applicant should be able to demonstrate the following skills, knowledge and/or experience:-

· A genuine interest and understanding of the current issues related to children’s welfare in Scotland

· Excellent interpersonal and communications skills 

· Report writing skills

· A high commitment to public service

· Integrity and objectivity

Ability to:-
· Work in a team 

· Assess and monitor performance

· Listen actively 

· Give feedback and support

· Think objectively

· Make independent judgement 

· Be available to undertake the duties required of CPAC members

· Be willing to undertake training throughout CPAC membership 

Desirable skills for the above position are as follows:
· Knowledge and/or experience of the Children’s Hearings system together with an understanding of the principles underlying the Children’s Hearings system

· Experience of recruitment and/or formal assessment

· Previous training experience 

· Previous Committee experience

· Experience of dealing with the public/presentational skills 

                    
APPLICATION FOR MEMBERSHIP OF THE
CHILDREN’S PANEL ADVISORY COMMITTEE (CPAC)
CHECKLIST

POST:  



CPAC member

TO BE RETURNED TO:
Clerk to the CPAC
NO LATER THAN:
(Please check with the Clerk)  

 
When returning your application form (hardcopy), please ensure it has the correct postage value as failure to do so may cause Royal Mail to delay your application.  Late applications may not be considered.
HINTS FOR COMPLETING YOUR APPLICATION FORM

· Candidates must complete their application form to match their skills and knowledge against the specified criteria.

· Use specific examples which you think relate to the post to support how your knowledge and skills meet the criteria.

· Structure your response in terms of the essential criteria.
Before returning your application form, please ensure that:

(a) the application is signed and dated; and

(b) that you have included the full contact details for two referees.
*Forms returned electronically will require to be signed personally before any appointment can be made

Your feedback

We welcome your comments/views on any aspect of the CPAC recruitment pack.  We are committed to improving our publications and look forward to receiving your feedback.

Please take a few moments to complete the form below and return it to us using one of the following methods:

By post:

Scottish Government 

(In the pre-paid envelope)
Children’s Hearings Team 



Children, Young People 




and Social Care Directorate




Workforce and Capacity Division




Victoria Quay (Area 2-C North)




Edinburgh 




EH6 6QQ

By fax:

0131 244 7095
By e-mail:
 
childrens.hearings@scotland.gsi.gov.uk
If you are completing this form electronically, please double click on the boxes below to check/uncheck
------------------------------------------------------------------------------------------------

a.
How did you obtain a copy of the CPAC recruitment pack? 

Contacted the CPAC Clerk/local authority     FORMCHECKBOX 

Other (please specify below)


      FORMCHECKBOX 
 

………………………………………………………….   
b.
How useful was the information contained in the pack?

Very useful





 FORMCHECKBOX 

Quite useful




 FORMCHECKBOX 

Not very useful




 FORMCHECKBOX 

Not at all useful




 FORMCHECKBOX 

c.
How easy to understand was the information provided to help with the completion and submission of your application form? 

Very easy





 FORMCHECKBOX 

Quite easy





 FORMCHECKBOX 

Not very easy




 FORMCHECKBOX 

Not at all easy




 FORMCHECKBOX 

d.
What improvement(s) could we make to the pack? Is there a need for more information? If so, could you clarify what should be covered?

e.  Overall, how would you rate the CPAC recruitment pack?

Very good 




 FORMCHECKBOX 

Good 




 FORMCHECKBOX 

Above average



 FORMCHECKBOX 

Poor





 FORMCHECKBOX 

Very poor   



 FORMCHECKBOX 

f.
Do you have any other comments?  

Many thanks for taking the time to complete this form. 

PUBLIC APPOINTMENTS MONITORING FORM

The Government is committed to a policy of equal opportunities in public appointments and is keen to ensure that individuals from all sections of society, and particularly those from under-represented groups, are encouraged to participate in public life.   This public appointments monitoring form is used for monitoring purposes only and the information will form no part of the selection process. 

Information on the composition of boards of public bodies is published on our website at www.scotland.gov.uk/government/publicbodies.  This information, and data on ethnic origin and disability, may also be used in response to Parliamentary Questions and other public enquiries or reports.  We guarantee not to publish these statistics in a way which would allow individuals to be identified.  In accordance with the requirements of the Data Protection Act 1998, a question seeking your consent to the publication of this information is included in the application form.  

	If you prefer not to answer any of the monitoring questions detailed on this form, please tick here






 FORMCHECKBOX 


	Do you consent to the information you have provided on this form being made publicly available (in a summarised format)?






 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No

	AGE AND GENDER


Date of Birth: ___________ 
 FORMCHECKBOX 
 Male 
 FORMCHECKBOX 
 Female

	DISABILITY 


Are you disabled?     
 FORMCHECKBOX 
 Yes 
 FORMCHECKBOX 
 No


If you are completing this form electronically, please double click on the boxes below to check/uncheck.

	ETHNIC ORIGIN & NATIONALITY

Please indicate ethnic origin and nationality (either by ticking the relevant box, or in your own words):

A
White


 FORMCHECKBOX 

Scottish


 FORMCHECKBOX 

English
 FORMCHECKBOX 

Welsh
 FORMCHECKBOX 

Irish


 FORMCHECKBOX 

Other white background,



please specify
               _____________________________________
B
Mixed


 FORMCHECKBOX 

Any mixed background,



please specify
              _____________________________________
C
Asian -  Asian Scottish, Asian English, Asian Welsh or other Asian British


 FORMCHECKBOX 

Indian
 FORMCHECKBOX 

Pakistani
 FORMCHECKBOX 

Bangladeshi
 FORMCHECKBOX 

Chinese


 FORMCHECKBOX 

Other Asian background,



please specify
               _____________________________________
D
Black - Black Scottish, Black English, Black Welsh or other Black British


 FORMCHECKBOX 

Caribbean


 FORMCHECKBOX 

African


 FORMCHECKBOX 

Other black background,



please specify
               _____________________________________
E
 Other Ethnic Background


 FORMCHECKBOX 

Other background please specify ______________________________



I confirm that I would like to be considered for the specified public appointment and that the information given on this form is complete and correct and may be processed accordingly.

Signature

_______________________________________________

Print Name

_______________________________________________

Date


_______________________________________________ 

� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���











� EMBED MSPhotoEd.3  ���





� EMBED MSPhotoEd.3  ���










                                                  Information leaflet  - doc. 3

PAGE  
1
Covering letter

_1169376732.bin

